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CHARTER I. INCORPORATION AND
GENERAL POWERS

Section 101 Incor poration

All of inhabitants dwelling within the territorial limits of the Town of Suffield as heretofore constituted,
shall continue to be abody politic and corporate under the name of “The Town of Suffield,” hereinafter
called “the Town,” and as such shall have perpetual succession and may hold and exercise all powers and
privileges heretofore exercised by said Town and not inconsistent with the provisions of this Charter, the
additional powers and privileges conferred upon towns under the General Statutes of the State of
Connecticut.

*Editor’snote-Subpart A contains the revised Charter of the Town of Suffield passed by the voters of
the town in referendum during the general elections of Tuesday, November 6, 1984, and effective on
January 7, 1985.

Section 102 Rightsand Obligations

All property both real and personal, all rights of action and right’s of every description and all securities
and liensin said Town as of the effective date of this Charter are continued. Nothing herein shall be
construed to affect, the rights of said Town to collect any assessment, charge, debt, or lien. The Town shall
continue to be responsible for its debt, and obligations. If any contract has been entered into by said Town
prior to the effective date of this Charter, or any bond or undertaking has been given by or in favor of said
Town, which contains provisions that the same may be enforced by any office or agency therein named
which is hereby abolished or superseded by the creation herein of a new commission, board or office to
which are granted similar powers and jurisdiction, such contracts, bonds or undertakings shall continuein
full force and effect. Powers conferred and the duties imposed with reference to the same upon any such
office or agency shall, except as otherwise provided in this Charter, thereafter be exercised and discharged
by the First Selectman of the said Town.



Section 103 General Grant of Powers

In addition to al powers granted to towns under the Constitution and the General Statutes, or which
may hereafter be conferred, the Town shall have powers specifically granted by this Charter and all powers
fairly implied in or incident to the powers expressly granted, all powers conferred by the General Statutes,
and by special acts of the General Assembly not inconsistent with this Charter, and all other powers
incident to the management of the property, government and affairs of the Town, including the power to
enter into contracts with the United States Government or any branch thereof, the State of Connecticut or
any agency or political subdivision thereof, or any other body politic or corporate not expressly forbidden
by the Constitution and the General Statutes of the State of Connecticut. The enumeration of the particular
powers in this and any other chapter of this Charter shall not be construed as limiting this general grant of
power but shall be considered as an addition thereto.

CHAPTER I|. ELECTIONS
Section 201 General

Nomination and election of Federal and State officers and of such Town officers, boards and
commissions as are provided for in this Charter shall be conducted, and the Registrars of Voters shall
prepare lists of electors qualified to vote therefore, in the manner prescribed in the Constitution and the
General Statutes and specia acts of the State of Connecticut applicable to the Town. A meeting of the
electors of the Town of Suffield for the election of municipa officers shall be held on the first Tuesday
after the first Monday of November in 1985 and biennially thereafter.

Section 202 Eligibility

No person shall be eligible for election to any town office who is not at the time of his election an
elector of the Town as defined by Section 9-1 of the General Statutes. Any person ceasing to be an elector
of the Town shall thereupon cease to hold elective office in the Town.

Section 203 Minority Representation

Membership in all elective or appointive boards, commissions, committees, or similar body of the
Town shall be determined in accordance with the minority representation law as set forth in the General
Statutes.

Section 204 Vacanciesin Elective Offices

Any vacancy, from whatever cause arising in any elective town office, excluding the Board of
Education and the Board of Finance and the office of the First Selectman, shall be filled within thirty days
of such vacancy by appointment of the Board of Selectmen, for the unexpired portion of theterm. Any
such vacancy shall befilled by the appointment of a member of the same political party as the person
vacating the office in the event said person was affiliated with a political party.

(Approved 11-3-87, sec. 2)

Vacancies on the Board of Education and on the Board of Finance shall be filled by the remaining
members of such Board, and shall be filled by appointment for the unexpired term or until the next regular
town election, whichever event shall first occur. Any such vacancy shall be filled by the appointment of a
member of the same political party as the person vacating the office in the event said person was affiliated
with apolitical party. If thereisaregular town election before the expiration of the term of office of any
person appointed to an elective office under the provisions of this section, such office shall befilled by the
election of a person to fill that office for the unexpired portion of the term such person to take office
immediately upon election.



If avacancy shall occur in the office of First Selectman or office of the Selectmen, the successor shall
be chosen in accordance with the provisions of the General Statutes.
Section 205 Board for the Admission of Electors

In accordance with the provisions of the General Statutes, the Board for Admission of Electors shall
consist of the Town Clerk and the Registrars of Voters.

Section 206 Voting Districts

Unless otherwise established by ordinance, there shall be one voting district in the Town.

CHAPTERI11. ELECTED OFFICERS, BOARDS AND
COMMISSIONS

Section 301 General Powers and Procedures; Records

A.  Except asotherwise provided in this Charter, all elective town offices, boards and commissionsin
existence on the effective date of this Charter shall remain in existence under this Charter, and shall have
the powers and duties prescribed by the General Statutes, specia acts applicable to the Town and Town
ordinances, as the same may be amended from time to time.

B.  All boards and commissions shall make regulations for the conduct of their meetings and
execution of their duties. Such regulations and any amendments thereto shall be filed with the Town
Clerk and shall be public records.

C. Copies of al minutes taken by each board and commission and the recorded vote of each member
hereof on all issues shall be filed with the Town Clerk and with the First Selectman within the time
specified in the General Statutes. The Town Clerk shall maintain files of such minutes, which shall be
public records.

Section 302 Elected Town Officers, Boards and Commissions

Beginning with the regular biennial town election held in November 1985, the following officers and
members of boards and commissions shall be elected. Except as otherwise provided in this Charter, the
terms of office of all elective officers, board, and commission members shall commence on the second
Tuesday following their election and shall not expire before the election and qualification of their
SUCCESSOrS.

A. TheFirst Selectman and four Selectmen shall compromise the Board of Selectmen, and each shall be
elected for aterm of two years, in accordance with the General Statutes. Any unsuccessful candidate for
the office of First Selectman shall not be accorded a seat on the Board of Selectmen by virtue of the
number of votes that candidate receives. No person may simultaneously be a candidate for both the office
of First Selectman and the office of Selectman.
(Approved 11-6-01)

B. The Town Clerk for aterm of four years rather than two years effective with the election of 1987.
Theterm of office of the Town Clerk shall commence on the First Monday in January.

C. TheTown Tax Collector for aterm of four years rather than two years effective with the election of
1987. The Tax Collector shall have all the powers and duties not inconsistent with this Charter heretofore
performed by the Tax Collector and such powers and duties not inconsistent with this Charter as may be
conferred or imposed by the General Statutes on such office and as may be prescribed by ordinance or the
Board of Selectmen, including the collection of all sewer fees and sewer assessments.



D. TheTown Treasurer, for aterm of four years rather than two years, effective with the election of
1987.

E. TheBoard of Finance shall consist of six members, each of whom is elected for aterm of four years.
Each party may nominate and each elector may vote for the full number of candidates to be elected. Three
members shall be elected at each biennia election. There shall be three alternate members, each of whom
is selected for aterm of four years. All aternates are to be elected at the same election, and quadrennially
thereafter. Members of the Board of Finance shall be excluded from any salaried town office.

F. TheBoard of Education shall consist of nine members, each of whom is elected for aterm of four
years. Four members are to be elected at the regular biennial town election held in November, 1985, and
five members are to be elected at the regular town election held in November, 1987. At each biennial
election thereafter there shall be elected members of such Board in place of the members whose terms
expire. Nominations and elections shall be governed by General Statutes 9-204B. Each part may nominate
and each elector may vote for the full number of candidates to be el ected.

G. TheBoard of Tax Review shall consist of three members each of whom is elected for aterm of four
years. At each biennial election thereafter there shall be elected members of such board in place of
members whose terms expire.

H. The Board of Police Commissioners shall consist of six members, each of whom is elected for aterm
of four years, in accordance with Special Act 100 (1945). At each biennial election there shall be
elected members of such board in place of members whose terms expire.

I. TheBoard of Fire Commissioners shall consist of six members, each of whomis elected for aterm
of four years. At each biennial election there shall be elected members of such board in place of
members whose terms expire.

J.  Eighteen Justices of the Peace as theTown may by ordinance determine to be selected, rather than
elected, as provided in Sections 9-184 and 9-252 of the General Statutes. The term of office shall be four
years and shall commence on the first Monday in January following their selection.

K. TheWater Pollution Control Authority shall consist of seven members, each of whom is elected for
aterm of four years. At the election of the Town of Suffield held in November 1985, there shall be
elected two members for aterm of four years; at the election to be held in November 1987, there

shall be elected two members for aterm of four years; at the election to be held in 1989, there shall

be elected three members for aterm of four years and then at the election to be held in 1991 there

shall be elected four members for aterm of four years. At each biennial election thereafter there

shall be elected members of such board for aterm of four yearsin place of the member or members
whose terms expire.

L. A Zoning and Planning Commission, consisting of six regular members and three alternates, each of
whom is elected for aterm of four years. At amunicipal election of the Town of Suffield to be held in
November, 1987, there shall be el ected three members and two alternates for a term commencing the
second Tuesday following the 1991 municipal election, and there shall be elected three members and one
alternate for aterm commencing the second Tuesday following the 1989 municipal election. At
appropriate municipal elections thereafter there shall be elected members of such commission for aterm
of four yearsin place of the members whose terms expire.

Section 706 D of the Charter, which provided for an appointed Zoning and Planning Commission
is hereby replaced and superseded, effective 10:00 am. on the second Tuesday following the 1987
municipal election, except that the current regular members alternates of that Commission or their
successors shall continue to hold office until their successors elected hereunder have been qualified to
succeed them on the second Tuesday following such election. The rules, regulations and orders of the
current Zoning and Planning Commission not inconsistent with the provisions of this charter shall be and
shall continueto remain in full force and effect unless and until amended or repeal ed.



The Zoning and Planning Commission hereby established under this provision shall be considered
fully adopted and established under the provisions of the Connecticut General Statutes without further vote
of the legidlative body of the Town of Suffield, and the Rules, Regulations and Orders of the current
Zoning and Planning Commission not inconsistent with the provisions of this Charter shall be and shall
continue to remain in full force and effect without further public hearing and vote by the Zoning and
Planning Commission established under this provision unless and until amended or repealed.

Unless otherwise provided in this Charter, all incumbent elected officers and members of boards and
commissions on the effective date of this Charter shall continue to hold the offices to which they were
elected for the terms for which they were elected and until their successors el ected hereunder have been
qualified to succeed them. Unless otherwise provided by this Charter, officers of elected boards and
commissions shall be chosen biennially at a meeting held after the commencement of terms of members
elected at the regular biennial town election.

(Approved 11-3-92)

Section 303 Elected State Officers

At the state election to be held in November 1986, and either biennially or quadrennially thereafter, as
the case may be, there shall be el ected the following officers:

A. Two Registrars of Voters, in accordance with the application provisions of the General Statutes,
for terms of four years, unless subsequently otherwise provided by ordinance, to take office from
the Wednesday following the first Monday in January succeeding their election.

B. A Judge of Probate for the Probate District of Suffield, in accordance with applicable provisions
of the General Statutes, for aterm of four years.

CHAPTER IV. THE BOARD OF SELECTMEN
Section 401 Composition

The Board of Selectmen shall consist of the First Selectman and four Selectmen, no more than three of
whom shall be members of the same political party and who shall be elected as this Charter provides.
(Approved 11-6-01)

Section 402 General Powersand Duties

Except as otherwise specifically provided for in this Charter, the Board of Selectmen shall have the
powers and duties which on the effective date of this Charter were conferred by the Constitution and the
General Statutes of the State of Connecticut upon the Board of Selectmen, and shall continue to have such
powers and duties as the Constitution and General Statutes, and this Charter, as the same may be amended
from time to time confer.

Section 403 Appointments

The Board of Selectmen shall have the power to appoint such personnel and members of Boards and
Commissions as provided for in Chapters VI and V11 of this Charter, and by the General Statutes.

Section 404 Organization

The newly elected Board of Selectmen shall hold an organizational meeting within fourteen days after
taking office. The First Selectman shall assume the chair as permanent presiding officer of the Board. The
Board shall then designate who shall act in place of the First Selectman in the event of absence or
disability.



Section 405 Procedure

The Board of Selectmen in accordance with the Genera Statutes and this Charter shall fix the time and
place of its regular meetings and provide a method for the calling of special meetings. It shall determineits
own rules of procedure, except that each Selectman shall always retain the ability to make a motion or offer
aproposal which shall be considered by the Board without the necessity of a second. The votes of each
member shall be recorded at the session at which they occur, and reported in the minutes of such meeting.
Three members shall congtitute a quorum and no resolution or action shall be adopted by less than three
affirmative votes.

(Approved 11-6-01)

All meetings shall be open to the public excepting that upon a mgjority vote, portions of the meeting
may be closed to the public for executive sessions.

Section 406 Emer gency Ordinances

If the Board of Selectmen shall find that an emergency exists in the Town affecting public peace, health
or safety, it shall be empowered to adopt regulations and ordinances stating the facts constituting the public
emergency, which regulations shall become effective immediately upon the affirmative vote of no less than
two members of the Board without public hearing or notice thereof. When the Board of Selectmen shall
find that an emergency no longer exists, it shall so declare and terminate the state of emergency. Every
such emergency regulation or ordinance shall be repealed upon the termination of the emergency and shall
automatically stand repealed at the termination of the sixty-first day following the adoption thereof.
Provided, however, that if action has been initiated on the same subject matter providing for a permanent
ordinance under this Charter prior to the sixty-first day, then such emergency ordinance shall remain in full
force and effect until final action is taken on said permanent ordinance.

Section 407 Investigations, Removals

A. TheBoard of Selectmen shall have the power to investigate any and all appointive agencies,
boards, commissions, departments and offices, and for such purposes shall have the power to call
witnesses before the Board of Selectmen to testify as to any matter under investigation.

B. Subject to the provisions of the General Statutes and any municipal collective bargaining
agreements made thereunder by the Town of Suffield, the Board of Selectmen shall have the power
to and may remove for cause, which cause shall not be political, by affirmative vote of the majority
of the Board, any person appointed to any agency, board, commission, department and office by the
Board of Selectmen. Removal by the Board of Selectmen of any such person shall be commenced
by the giving of awritten notice of proposed removal, stating the reasons for such removal and the
effective date of such removal, which date shall not be less than fourteen days after receipt of said
notice by the person to be removed. If such person shall desire a hearing thereon, he shall request
the same in writing within ten days of the receipt of said notice and the Board of Selectmen shall
set a hearing date not less than ten days nor more than thirty days after receipt of said request and
shall take final action on said removal not more than thirty days after said hearing.

If ahearing is held as provided herein, the person to be removed shall be entitled to be represented
by counsel, and to present witnesses and evidence in support of his position.

If the person to be removed shall fail to so request a hearing then the removal shall take effect on
the date stated in said notice.

C. If the Board of Selectmen has reason to believe that pending the effective date of aremoval, the
immediate suspension of the person to be removed is necessary for the protection of the interests of
the Town, they may serve awritten notice of suspension upon such person. Such suspension shall
become effective immediately and remain in effect pending the completion of the removal



proceeding unless such suspension is modified or terminated by the Board of Selectmen or a court
of competent jurisdiction.

D. The compensation of aperson being removed or suspended shall continue until such removal
becomes effective or until alater date not exceeding three months from the effective date of
removal if so specified in the notice of removal.

Section 408 Compensation

The members of the Board of Selectmen and all other elected Town officials shall receive such
compensation as may be determined by the budget submitted to and adopted at the annual town budget
meeting.

Section 409 Presentation of Annual Report

The Board of Selectmen shall hold a hearing by February 28 of each year to present the annual report,
after which hearing they shall adopt the annual report within fifteen days, with corrections to the official
copy, if necessary.

(Approved 11-3-92)

CHAPTER V. THE FIRST SELECTMAN
Section 501 General

The First Selectman shall be the full-time, Chief Executive Officer and Chief Administrative office of
the Town. Said First Selectman shall be full voting and participating member of the Board of Selectmen
and shall preside when present at meetings of said board. The First Selectman, or one of the other
Selectmen designated by him/her within two weeks of the beginning of their term of office, shall be an ex-
officio member of al other town boards, commissions and agencies. The First Selectman or his/her said
designee shall receive such advance notification of such meetings asis given to the regular members of said
body.

Section 502 Power s and Duties

The First Selectman shall have the powers and duties provided in this Charter and those provided in the
General Statutes, Special Acts, and ordinances and regulations of the Town of Suffield not inconsistent
with this Charter.

A. He/She shall be the official head of the Town for all ceremonial purposes, for military purposes
and for purposes of receiving civil process.

B. He/She shall establish and be responsible for the administrative and personnel policies for the town
offices and employees subject to the approval of the Board of Selectmen. He/She shall execute or
cause to be executed the town ordinances, regulations, resolutions and policies.

C. He/She shall have responsibility for the care, maintenance and operation of all buildings, lands,
apparatus and property which are subject to the control of the Board of Selectmen.

D. With the approval of the Board of Selectmen, he/she shall enter into contracts or agreements with
government agencies, corporations and others subject to the limitations in this Charter.

E. With the approval of the Board of Selectmen, he/she shall supervise the administration of the
affairs of the Town, except those matters which, by charter, or by ordinances are exclusively
committed to the Board of Education or other boards or commissions.



CHAPTER VI. APPOINTIVE PERSONNEL
Section 601 Appointments
The Board of Selectmen shall from time to time appoint an Administrator of Social Services, a Town
Counsel, aBuilding Inspector, an Assessor, and other such personnel asit may from time to time deem
necessary and appropriate in furtherance of the best interest of the Town. The compensation of such

persons, if any, shal be determined in the same manner as provided for determining the compensation of
the Board of Selectmen in Section 408 hereof.

Section 602 Vacancies

Any vacancies in any position appointed by the Board of Selectmen as provided in Section 601 hereof
shall befilled by the Board of Selectmen. Persons appointed to fill vacanciesin said position shall serve
for the unexpired portion of the term vacated if such office has afixed term, or shall serve for an indefinite
term in the event no fixed term is provided for such office.
Section 603 Town Counsel

A. TheTown Counsel shall be an attorney at law admitted to practice in this State.

B. Except as otherwise provided by law, he/she shall appear for and protect the rights of the Town in
al actions, suits, or procedures brought by or against it or any of its departments, officers, agencies,
boards and commissions.

C. He/She shall bethe legal advisor of the Board of Selectmen, and all town officers, agencies, boards
and commissionsin all matters affecting the Town and shall upon written request furnish awritten

opinion on any questions of law involving their respective powers and duties.

D. Upon request he/she shall prepare and approve forms of contracts or other instruments to which the
Town isaparty or in which it has an interest.

E. He/She shall have the power, with the approval of the Board of Selectmen, to appeal from orders,
decisions and judgments and subject to the approval of said Board of Selectmen, to compromise
and settle any claims by or against the Town.

Section 604 Administrator for Social Services

The Administrator for Social Services shall have the powers such powers and duties as may be
prescribed by the Board of Selectmen.

Section 605 Superintendent of Public Works

The Superintendent of Public Works shall have the powers and duties not inconsistent with this
Charter, conferred or imposed by the Board of Selectmen.

Section 606 Tree Warden

The Tree Warden shall have the powers and duties, not inconsistent with this Charter, conferred or
imposed by the General Statutes on such an officer and as may be prescribed by the Board of Selectmen.

Section 607 Dog Warden

The Dog Warden shall have the powers and duties not inconsistent with this Charter, conferred or
imposed by the General Statutes on such officer and as may be prescribed by the Board of Selectmen.



Section 608 Constables

Constables serving the Town of Suffield shall be appointed by the Board of Selectmen; on the Tuesday
after the first Monday of January, there shall be appointed six constables who shall hold office for terms of
two years from said date, the political affiliation of these said constables shall not be inconsistent with the
provisions of Sec. 9-167a of the General Statues; and said constables shall have no criminal jurisdiction.

Section 609 Assessor

The Assessor shall serve aterm of four years, the first term of which shall have commenced on
February 1, 1983. The powers and duties of the Assessor shall be those set forth by any and al of the
Genera Statutes concerning the assessment of real and personal property, particularly Title 12 and Title 9
of the General Statutes.

Section 610 Building I nspector

The Building Inspector shall have the powers and duties not inconsistent with this Charter, conferred or
imposed by the General Statutes on such officer and as may be prescribed by the Board of Selectmen to
which heisdirectly responsible and accountable.

Section 611 Director of Finance

A. A magjority of the combined memberships of the Board of Selectmen and the Board of Finance
shall appoint for a maximum term of four years, which may be renewed, a director of finance, who
shall be chosen exclusively on the basis of professional qualifications, character and administrative
experience.

B. The Director of Finance shall be directly responsible to the Board of Finance for such duties as
planning, organization, and direction of accounting, and payroll; assisting in administration of the
Town's Insurance, Employee Benefits and Purchasing Programs; assisting in cash management
and in the preparation of the operating and capital budgets; responsible to the Board of Selectmen
for such other duties as the Board of Selectmen may assign. The Director of Finance, the First
Selectman and the Treasurer shall be in frequent contact and shall at all time coordinate their
efforts so as to serve the best interest of the Town of Suffield.

C. A majority of the combined membership of the Board of Finance and the Board of Selectmen shall
have the power to remove the Director of Finance, provided; however, no removal proceedings,
except for cause, may be initiated until six months following the most recent Town election.
(Approved 11-3-87, sec 6; Approved 11-3-92)

CHAPTER VII. APPOINTED BOARDS AND
COMMISSIONS
Section 701 General Powersand Procedures; Records; Compensation

A. Except as otherwise provided in this Charter, all appointed boards and commissions shall have
the powers and duties prescribed by law.

B. All boards shall make regulations for the conduct of their meetings and the execution of their
duties. Such regulations and any amendments thereto shall be filed with the Town Clerk and
shall be public records.



C. Copiesof al minutes, taken by each board and the recorded vote of each member thereof and
all issues shall be filed with the Town Clerk and with the First Selectman within the time
specified in the General Statutes. The Town Clerk shall maintain files of such minutes which
shall be public records.

D. Board members shall serve without compensation except that necessary expenses incurred in
the performance of their duties shall be paid from appropriation for that purpose.

E. All resignations must be submitted in writing to the Town Clerk.
Section 702 Eligibility

Except as otherwise provided herein, all members of boards, commissions and committees shall be
electors of the Town and shall have such qualifications as may be provided by the Board of Selectmen, or
by the General Statutes. Except as otherwise provided herein, if any officer or member shall ceaseto be an
elector of the Town, such person shall thereupon cease to hold such office or membership.

Section 703 Vacancies

Any vacancy in any appointive board or commission, from whatever cause arising, shall befilled by
the Board of Selectmen. Persons appointed to fill such vacancies shall serve for the unexpired portion of
the term vacated.

Section 704 Minority Representation

Minority representation on any appointed board, commission or other similar body of the Town shall
be determined in accordance with the provisions of Section 9-167a of the General Statutes.

Section 705 Terms of Office

Except as otherwise provided in this Charter, the term of office of the appointed boards and
commissions shall commence in accordance with the selection schedul e established by the Board of
Selectmen. All aternate members of boards and commissions unless specifically provided in this Charter
shall take office on the first day of July.

The members and alternates on all appointive boards, commissions and committees shall be appointed
for terms of four years and until their successors have been appointed and duly qualified. Except as
otherwise specifically provided in this Charter, the composition, powers and duties, and all other incidents
of said existing and future boards, commissions and committees shall be determined by special acts
applicable to the Town and ordinances and, where appropriate, resolutions of the Town, as the same may
be amended from timeto time. If by virtue of any ordinance or resolution in effect prior to the effective
date of this Charter the members or alternates of any existing board, commission or committee have been
appointed for terms in excess of or less than four years, the Board of Selectmen shall ensure that future
appointments and reappointments shall be for four year terms.

Section 706 Appointed Boards and Commissions
There shall be the following boards and commissions:

A. Conservation Commission, consisting of seven members and two alternates.
(Approved 11-3-87, Sec. 1)

B. Socia Services, consisting of seven regular members who shall be appointed for four-year terms
except that the initial terms of four of the seven shall be two years. All succeeding terms for those four

10



members shall be for four years. The Social Services Commission shall oversee the efforts of the
Town Social Worker, The Y outh Services Director, the Mini Bus and the Senior Center.
(Approved 11-6-01)

C. Advisory Commission for Capital Expenditures, consisting of five regular members and two
alternates, none of whom shall hold a salaried town office.

D. Zoning Board of Appeals, consisting of five regular members and three alternates.

E.

F.

Parks and Recreation Commission, consisting of seven regular members and two alternates.

Office of Civil Preparedness, consisting of adirector and a six member advisory council which
shall include the Police Chief, the Fire Chief, Ambulance Director, the First Selectman and two
electors of the town.

Permanent Building Commission, consisting of six members and two alternates. The Board of
Selectmen shall appoint one of the six members to act as liaison to the Board of Finance. In
addition to the six members mentioned above, the Board of Selectmen shall appoint a member from
each Board(s)/Commission(s) responsible for a permanent building commission project; said
member shall be recommended by that Board(s) or Commission(s) and shall have voting rights
only on the matters relevant to that board’s or commission’s project.

Historic District Commission, consisting of five regular members and two alternates.

Housing Authority, consisting of five members.

Economic Development Commission, consisting of five members and two alternates.
Retirement Commission, consisting of six members, of whom there shall be three electors, the
First Selectman, The Town Treasurer, and a member of the Board of Finance appointed by the

Chairman of that Board.

Such additional appointive boards, commissions and committees as the |legidative body of the
Town may by ordinance or resolution, as appropriate, from time to time, determine.

. The Redevelopment Agency shall be hereby established.

The Library Commission, consisting of twelve members. Following the election of 1987, there
shall be appointed six members for aterm of four yearsin place of those members whose el ected
office shall expire, and following the election of 1989 there shall be appointed six membersfor a
term of four yearsin place of those members whose elected term of office shall expire. At
appropriate dates, thereafter there shall be appointed members of said commission for a term of
four years in place of members whose terms expire. There shall be no further election of members
after 1985.

Building Code Board of Appeals, consisting of five regular members; alternate members will be
appointed in accordance with Town ordinance. Such members of the Building Code Board of
Appeals are not required to be electors of the Town of Suffield and all members must be qualified
according to the specifications of the Genera Statutes of the State of Connecticut.

(Approved 11-3-92)

P.

Public Works Commission consisting of seven regular members who shall be appointed for four-
year terms except that the initial terms of four of the seven members shall be for two years. Al
succeeding terms for those four members shall be four years. The Public Works Commission shall
replace the Landfill Commission and assume its duties. In addition, the Public Works Commission
shall oversee the efforts of the Highway Department and Town Engineer.

(Approved 11-6-01)
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Section 707 Regional and Interlocal Agencies

The Town shall continue to participate in such regional and interlocal agencies and programs as
authorized by ordinances adopted pursuant to the applicable provisions of the General Statutes.

Nothing in this Charter shall be construed as limiting the authority of the Town to continue such
participation or join new regiona programs.

Section 708 Creation and Discontinuance of Officesand Temporary Committees
The First Selectman shall appoint and may remove, each such action with the approval of the
majority of the Board of Selectmen, such other assistants, employees or temporary committees as may
be required by the needs of the Town, subject to such rules and regulations concerning town employees
as may be adopted pursuant to the provisions of Chapter | X of this Charter. The Board of Selectmen, by
majority vote of the entire Board may also discontinue any such position of assistant, employee or
temporary committee which it deems no longer necessary or proper to continue in existence.
CHAPTER VIII1. FINANCE AND TAXATION
Section 801 Fiscal Year

Thefiscal year of the Town shall begin on the first day of July and shall end on the thirtieth day of
June.

Section 802 General Powersand Duties of the Board of Finance
The Board of Finance shall have all the powers and duties provided by the General Statutes and this
Charter. The Board of Finance shall be the financial and budget-making authority of the Town, and
shall organize its work to provide:
(1) Preparation of the budget for the following fiscal year,
(2) Management and monitoring of the budget for the current year,
(3) Annua audit of the books and accounts of the Town by an independent public accountant or
firm of independent public accountants, as provided in the General Statutes of the State of

Connecticut,

(4) Development of long-range financial planning for the Town in conjunction with the Advisory
Commission on Capital Expenditures,

(5) Preparation and publication and distribution of the Town Report.
Four members shall constitute a quorum and no vote, resolution or other matter shall be approved
by fewer than four affirmative votes. When the number of board membersin attendanceis four

(4), no more than one (1) alternate shall be seated. When the number of board membersin
attendance isfive (5) or six (6) no more than two (2) aternates shall be seated.
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Section 803 Budget Preparation
Section 803-1 Board of Selectmen

The Board of Selectmen will receive from all Offices, Departments Boards, Committees or
Agencies of the Town dependent on the Town budget for any portion of their operating income,
excepting the Board of Education, not later than 1 February a copy of their separate itemized
recommended budget for the ensuing year.

Not later than 1 March, the Board of Selectmen will present to the Board of Finance a
consolidated recommended budget, containing such detail as required by the Board of Finance and
outlining the financial policy of the town government, describing therein features of the budget
plan, indicating any major changes from the current fiscal year and changes from those
recommendations of the several Boards, Commissions, Agencies with reasons therefore. Asapart
of the budget, the Board of Selectmen shall present arecommended program concerning
municipal improvements of proposed capital projects for the ensuing fiscal year for five years
thereafter.

In preparing the consolidated recommended budget the Board of Selectmen will affect such
savings/budget reductions as may result from centralized purchasing and bidding procedures as
have been outlined by the Board of Finance.

Section 803-2 Board of Finance

Preliminary discussions: at the beginning of each administration and once ayear prior to the
determination of budgetary guidelines for the ensuing fiscal year, the Board of Finance may
request a meeting with the Board of Selectmen for purposes of general discussion of goals and
financial commitments of all departments, boards, offices, agencies and committees of the Town
other than the Board of Education; similarly, such meeting may be requested with the Board of
Education.

Not later than the fifteenth day of January, the Board of Finance will make known to the
Chairmen of those Boards, Committees, Agencies and office of the Town dependent on the Town
budget for any portion of their operating income, such guidelines, forms, requisites as may direct
and assist the preparation and presentation of their respective budget proposals.

The Board of Finance will receive from the af orementioned Boards, Committees, Agencies of
the Town not later than 1 February their separate itemized estimate of expenditures for the ensuing
fiscal year and will receive from the Board of Selectmen not later than 1 March the consolidated
recommended budget for the Town, not including the Board of Education. The budget proposal of
the Board of Education shall be presented to the Board of Finance not later than the last Monday
of March.

The Board of Finance will review the several and joint estimates of expenditures; it will
attempt to reconcile priorities, estimates, proposals through meetings with the Chairman and First
Selectman; it will refineits review of the preliminary budget with estimates of income and will
prepare its own preliminary budget which shall become the proposed town budget. These actions
should be completed not later than 1 May.

Section 803-3 Annual Town Meeting For Budget Approval

Not later than fourteen (14) days prior to the scheduled Annual Town Meeting for Budget
Approval, the Board of Finance will hold at least one public hearing at which time any elector or
taxpayer shall have the opportunity to be heard regarding appropriations for the ensuing year.
Printed copies of the proposed budget shall be available at the office of the Town Clerk not less
than forty-eight (48) hours prior to said hearing, and the Board may make such copies available at
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such other locations and through distributions as it may prescribe. Further, at least five (5) days
prior to the hearing, the Board will cause to be published in a newspaper having agenera
circulation within the Town a notice of that hearing, an abbreviated summary of proposed budget
estimates, and the estimated amount to be raised by taxation.

After the hearing(s), the Board of Finance shall then revise the preliminary budget if/as it
deems desirable, and shall prepare afinal proposed town budget which shall be filed with the
Town Clerk for presentation at the Town Meeting for its adoption. Sufficient copies of the final
proposed town budget shall be made available for distribution in the office of the Town Clerk at
least five (5) days prior to the Annual Town Meeting for Budget Approval; further and again, at
least five (5) days prior to the Town Meeting the final proposed town budget shall be published in
accordance with the General Statutes.

Within ten days after the adoption of the budget the Board of Finance shall fix the tax ratein
mills which shall be levied on the taxable property in the Town for the ensuing fiscal year.

Should the Town Mesting reject the proposed annual budget, the procedures of Section 1005
herein will prevail.
(Approved 11-3-92)

Section 804 Other Financial Matters

A. The estimates expenditures submitted by the Board of Finance to the Annual Town
Budget Meeting may include arecommendation for a contingency fund which shall not exceed
two percent of the total expenditures for the current fiscal year. No expenditures or transfers may
be made from this fund without the approval of the Board of Finance.

B. Upon recommendation of the Board of Finance and approval by the Annual Town Budget
Meeting, areserve fund for capital and non-recurring expenses may be established and used in
accordance with the General Statutes.

(Approved 11-6-01)

Upon recommendation of the Board of Finance and the approval of the Annual Town Budget
Meeting there shall be paid into the reserve fund.

(1) Moniestransferred thereto from the general fund cash surplus available at the end of any
fiscal year;

(2) Moniesraised by annual levy of atax not to exceed two mills for the benefit of such fund,
and for no other purpose, such tax to be levied and collected in the same manner and at the
same time as the regular taxes of the Town;

(3) Monieswhich are surplus cash funds already held in reserve and available for such capital
and non-recurring expenditures as are contemplated/provided in the following paragraphs.
All such monies so accumulated together with the interest which may accrue thereon shall
be deposited in a separate bank account by the Treasurer and shall be used for the purposes
of and in amanner prescribed by the Board of Finance and the Town Meeting.

All or any portion of the reserve fund may be used to finance the planning, construction,
reconstruction, acquisition of any specific item or equipment of such category, character, or nature as
not to be a purpose or object for which any appropriation is customarily made annually. Such
appropriation may be made only upon recommendation of the Board of Finance and with the approval
of aduly called Town Meeting. The designated amount(s) may be decreased by the Town Meeting but
may not be increased.
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The Town Meeting may make no special appropriation or transfer of funds not recommended by the
Board of Finance. Upon such approval of any project or acquisition, an appropriation shall be set up
plainly designated for the specific project or acquisition for which it was approved, and such
unexpended appropriation may continue, subject to limitations hereinafter stated, until such project or
acquisition is completed. Any unexpended portion of the appropriation remaining after completion
shall revert to the reserve fund.

Any appropriation set up to be drawn from the reserve fund may at any time subsequent to the
effective date of it establishment, upon recommendation of the Board of Finance and approval of a
Town Mesting, be terminated. 1f no expenditure from or encumbrance of any such appropriation has
been made within a period of three fiscal years next following the effective day of such appropriation,
that appropriation shall be terminated upon approval of aduly warned Town Meeting. The fiscal year
in which such appropriation was authorized shall be deemed thefirst fiscal year of the three-year
period.

The Board of Finance, the Town Meeting, and any Town Official(s) who may be concerned with the
operation of this fund shall have any and all further powers as provided in Chapt. 108 of the General
Statutes necessary to implement and administer the operation of this fund and not specifically granted
herein.

C. Supplemental Appropriations are permitted for items not listed in the approved Annual Budget
or caused by serious budgetary deficiencies. All requests for special appropriations shall be madein
writing to the Board of Selectmen. The Selectmen shall make their comments and recommendations
and, if appropriate, shall include the Treasurer’ s recommendations on financing, and shall present the
request to the Board of Finance for action. The Board of Finance shall act on all requests for
supplemental appropriations and if such appropriation isto be recommended will move for the call of
the town meeting.

D. For the purpose of meeting a public emergency threatening the lives, health and property of
citizens, emergency appropriations, the total amount of which in any fiscal year shall not exceed two
percent of the annual budget, may be made by the Board of Finance by an affirmative vote of not fewer
than four members thereof, at least three of whom shall not be alternates, upon previous
recommendation of the Board of Selectmen. In the absence of sufficient available unappropriated and
unencumbered general fund resources to meet such appropriations, additional means of financing shall
be provided in such a manner, consistent with the provisions of this Charter, as may be determined by
the Board of Finance.

E. Initial applications for federal and state grants involving the expenditure of town funds, not
otherwise requiring action by a Town Meeting, shall require approval by the Board of Selectmen and Board
of Finance.

The acceptance and appropriation of federal or state government grants of an amount equal to
one quarter of one percent of the adopted Town budget or less may be made by the Board of
Finance and either the Board of Selectmen or Board of Education without Town Meeting approval.
(Approved 11-3-87, Sec.5; Approved 11-3-92)

Section 805 Borrowing

The Town shall have the power to incur indebtedness by issuing its bonds or notes, subject to
the limitations defined in the General Statutes and the provisions of this Charter. The issuance of
bonds and notes, the terms of which isin excess of one year, except tax anticipation notes, shall be
authorized by resolution passed by majority vote at a duly warned Town Meeting.

The Town may, however, borrow in anticipation of taxes an amount not to exceed such taxes.

The Town Treasurer, with the approval of the Board of Selectmen and the concurrence of the Board
of Finance, is authorized and empowered to borrow money in anticipation of taxes to be collected
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and to issue town notes therefore, in amount not to exceed one million dollars. The Town may
borrow in anticipation of taxesin excess of one million dollars but not to exceed such taxes, upon
recommendation of the Board of Finance and affirmative vote by a majority of qualified voters
present and voting at a duly warned Town Meeting. Any amount borrowed in anticipation of taxes
shall be repaid within the same fiscal year.

Section 806 Contributions

The Town shall make no contributions to any organization or private corporation except as
herein provided. All contributions will be deliberated with due consideration given to financial
statements of target organizations, agencies and corporations submitted in support of the request for
funds, and all approved contributions will be listed as an integral part of the Town’s Annual
Budget.

Section 807 Expenditures and Accounting

A. TheTown'sfinancial records shall be maintained in accordance with generally accepted
accounting principles as required by the General Statutes.

B. The Treasurer or his agent shall cause the amount of authorized purchases and contracts for
future purchases to be recorded as encumbrances against the appropriations from which they areto
be paid. Similarly, in the management of the accounts for which they have been authorized control,
the Board of Education will apply like procedures.

C. No expenditure and no commitment to make an expenditure shall be made, caused to be
made, or authorized by any officer, agent, or agency of the Town, or by any Board or Commission
of the Town unless an appropriation shall have been made covering such an expenditure or
commitment in accordance with the provisions of this Charter.

D. Each order drawn upon the Town shall state the department, commission, board, agency
or officer and the appropriation against which it is to be charged.

E. Novoucher, claim or charge against the Town shall be paid until the same has been
audited or correctness and validity and approved for payment by the Treasurer or his agent.

The Board of Selectmen, with input from the Board of Finance, will exercise primary
responsibility for formulation of policy relative to requirements for quotes, bids and such other
criteria as they may establish to control purchasing and the accomplishment of purchase orders,
and the Board of Finance, will exercise oversight responsibilities over al Boards, Commissions,

Agencies of the Town.

Payment of all approved clams against the Board of Education shall be first authorized by the
Superintendent of Schools or his agent and by a designated member of the Board of Education,
which authorization shall be valid when countersigned by the Treasurer or his agent acting asthe
Treasurer. Similarly, approved claims against the Water Pollution Control Authority shall first be
authorized by the Chairman of the Authority or his agent and shall be valid when countersigned by
the Treasurer or his agent acting as the Treasurer. Payment of all other town accounts shall be
authorized by the First Selectman and one other member of the Board of Selectmen, which
authorization shall be valid when countersigned by the Treasurer or his agent acting as the
Treasurer, provided that in the absence of or the ability to act of the First Selectman, the two
remaining selectmen of the Board of Selectmen will be signatories of the authorization.

F. Every payment made in violation of the provisions of this Charter shall be deemed illegal,
null and void, and every officia willfully authorizing or making such payment or taking part
therein or receiving any part thereof shall be jointly and severely liable to the Town for full
amount so paid or received.
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G. The Treasurer shal prescribe the time at which and the manner in which persons

receiving money on behalf of the Town shall pay the same to him in his capacity as Town
Treasurer.

H. Upon request the Board of Selectmen during the final thirty days of the fiscal year, the
Board of Finance may by resolution, transfer any unencumbered appropriation, balance or portion
thereof from one department, board commission, agency or office to another provided; however,
that this provision shall not apply to the appropriations allocated to the Board of Education or to

the Water Pollution Control Authority. This paragraph does not pertain to utilization of the Town
contingency fund.

I. Any portion of an annua appropriation remaining unexpended or unencumbered at the
close of the fiscal year shall lapse; provided, however, that appropriations for construction or for
the other permanent improvements from whatever source derived, shall not elapse until the
purpose for which the appropriation was made shall have been accomplished or abandoned,
provided further that any such project shall have been deemed abandoned if three fiscal years shall
elapse without any expenditure from or encumbrances of the appropriation therefor.

J. The Board of Finance shall prescribe such periodic reporting of income and encumbrance

and expenditures from all Town Agencies dependent on the Town budget for any portion of their
income as it deems necessary.

K. TheBoard of Selectmen in conjunction with the Board of Finance shall be responsible for
developing awritten policy to provide for centralized purchasing in an efficient manner, using
competitive bidding to the maximum extent practicable.

The First Selectman shall be responsible for ensuring compliance with such written policy and
shall inform the Board of Finance of the extent of compliance with such apolicy on at least a semi-
annual basis. The Board of Finance shall consider compliance of each office, board and
commission with such policy in preparing and approving the budget for the upcoming fiscal year.

CHAPTER IX. TOWN EMPLOYEES

Section 901 Personnel Policy

The Board of Selectmen shall be responsible for the personnel policies of the Town and shall
prepare and keep up-to-date the following subject to the provisions of applicable state statutes
dealing with municipal collective bargaining agreements to which the Town is a party:

A. A statement of the duties and responsibilities of all employees of the Town.

B. A set of personnel rules which may provide, among other things, for a method of holding
competitive examinations and for the probationary period of employment, and which shall
provide for hours of work, vacations, sick leaves, removals and such other rules as may be
necessary to provide an adequate and systematic procedure for the administration of the
personnel affairs of the Town.

C. A standard, systematic schedule of pay for each position held by any town employee.

The foregoing statements, rules and pay schedules shall be filed with the Town Clerk and
copies shall be public records.
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CHAPTER X. TOWN MEETING
Section 1001 L egidative Powers
A. Thelegidative power of the Town shall be vested in the town meeting.

B. Any town meeting shall be warned and conducted in accordance with the privisions of
Sections 7-1 through 7-8 inclusive, of the General Statutes; provided, however, that the
provisions of this Charter, where inconsistent with the General Statutes, shall control.

Section 1002 The Annual Town Meeting

The Annua Town Meeting shall be the first Town Meeting held in each calendar year.
(Approved 11-3-92)

Section 1003 Special Town Meseting

In addition to the provisions for town meetings by petition, the Board of Selectmen may call a
Specia Town Meeting whenever they deem it necessary or appropriate.

Section 1004 Procedure

All town meetings shall be called to order by the Town Clerk or by a member of the Board of
Selectmen. A moderator shall be elected and all business shall be conducted in a manner now or
hereafter provided by the General Statutes, except as may otherwise be provided in this Charter.
The Town Clerk shall serve as clerk of all town meetings, but in the absence of the Town Clerk, an
acting clerk may be designated by the meeting.

All actions at atown meeting shall be adopted by a majority vote of the qualified voters
present and voting at the meeting, unless otherwise provided by this Charter.

Section 1005 Adoption of the Budget

A. Adoption of the budget submitted by the Board of Finance shall be by vote at the annual
Town Budget Meeting held on or before the second Wednesday of May. Aninitia public hearing
must be held by the Board of Finance at least two weeks prior to the Town Meeting to present the
budget. The Board of Finance may modify the budget presented at the public hearing prior to the
Town Meeting. Amendments to the budget, to the extent allowed by law, may be passed by the
Town Meeting, and the proposed budget, and any amendments thereto, must be voted on at the
annua Town Budget Meeting.

If abudget is defeated at the Town Budget Meeting and no referendum is petitioned in
accordance with section 1005B, a budget must be presented by the Board of Finance to apublic
hearing within seven days and to the voters at Town Meeting within fourteen days of rejection.
(Approved 11-6-01)

B. Regardless of the vote at the Annual Town Budget Meeting a petition may be presented to
the Town Clerk within ten days after the meeting requesting a referendum on the budget that was
either approved or rejected by the annual Town Budget meeting. Said petition must be signed by
at least that number of voters equal to ten percent of the electors of the Town. A referendum must
be scheduled within twenty-one days of the receipt of the petition, by the Town Clerk. Said
referendum shall be scheduled by the Board of Selectmen in accordance with the notice
requirements for a Town Meeting as provided for in the Connecticut General Statutes.
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Once a petition has been accepted by the Town Clerk, al further budget votes on the budget
that is the subject of the petition shall be by referendum, and no further petitions shall be required.
If abudget is defeated at referendum, a budget must be presented by the Board of Finance at a
public hearing within ten days of the rejection at referendum, and a new referendum must be held
within ten days of the public hearing. The Board of Finance may modify the budget presented at
the public hearing prior to the referendum. The dates for any further budget referenda shall be set
by the Board of Finance and notice shall be given as specified above.

(Approved 11-3-92; Approved 11-6-01)

Section 1006 Actions Requiring a Town M eeting
A town meeting shall be required for any of the following actions:
A. Adoption of the annual budget.
B. Any resolution making an appropriation not included in the annual budget.

C. Any transfer of funds which will result in aggregate transfer during any fiscal year in
excess of one quarter of one percent (0.25%) of the total current town budget to or from any one
account.

(Approved 11-3-87, Sec. 3; Approved 11-3-92)

D. Any resolution authorizing the issuance of notes or other borrowing not included in the
budget, except as noted in Section 805.

E. Any resolution authorizing the issuance of bonds in any amount.

F. Any sale or other conveyance of rea estate or any interest therein of the Town except
property acquired by tax foreclosure, and any purchase or other acquisition of real estate or
interest therein, except for purchase of an easement or right-of-way for $5,000 or less and except
for the acquisition of any drainage or utility easements or facilities which a Town board or
commission requires to be deeded to the Town as a condition of the approval of plans for
development of land.
(Approved 11-6-01)

G. Real estate leases or |ease options to which the Town isa party for termsin excess of five
years. Real estate leases or lease options for terms less than five years shall be negotiated and
executed by the Board of Selectmen.

H. The discontinuance or abandonment of town roads, the establishment of town roads, and
the acceptance as town roads of existing or proposed roads.

I.  Thetown meeting shall have the sole power to enact and repeal ordinances consistent
with this Charter and the General Statutes.

J. Inaddition to al matters requiring town meeting approval, the Board of Selectmen may
bring before atown meeting including a Special Town Meeting, for its consideration on any other
meatter the Board of Selectmen considers of sufficient importance to warrant town meeting
consideration.
(Approved 11-3-92)
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Section 1007 Town M eeting by Petition

A. Upon petition filed with the Town Clerk and signed by electors of the Town of Suffield in

anumber not less than 2% of the registered electors of the Town as determined by the most recent
official list of registered electors, petitioning for the warning and convening of atown meeting,
said petition to be in accordance with the provisions of Section 7-9 of the General Statutes and to
contain the matter or text of the proposed ordinance or resolution to be considered at said town
meeting, the Town Clerk shall within ten days determine whether or not the petition contains the
required number of valid signatures, and if it does, shall so certify to the Board of Selectmen
within ten days. Said petition may propose consideration of any matter proper to come before a
town meeting except an ordinance or resolution

(1) Appointing or removing officials,

(2) Specifying the compensation or hours of work of officials and employees,
(3) Adopting the annual budget,

(4) Authorizing the levy of taxes, or

(5) Fixingthetax rate.

Upon receipt of such certification from the Town Clerk, the Board of Selectmen shall within
thirty days thereafter cause to be convened atown meeting, duly warned in accordance with the
provisions of Sections 7-3 and 7-4 of the General Statutes, which meeting may be adjourned from
timeto time as the interest of the Town requires

At said town meeting the only matters that may be considered shall be those matters set
forth in said petition. Said town meeting shall be conducted in accordance with the provisions of
Sections 7-5 through 7-8, inclusive, of the General Statutes, except that areferendum may only be
called in accordance with the provisions of Charter Sections 1005B or 1009.
(Approved 11-6-01)

B. Any ordinance or resolution so proposed in such a petition shall be examined by the Town
Counsel prior to submission to the town meeting; and prior to or at the town meeting said Town
Counsel shall give his opinion, orally or in writing, with respect to the form of the proposal and its
conformity to and relationship with existing congtitutions, statutes, specia acts, ordinances and
regulations.

Section 1008 Limitations Regarding Appropriations

No appropriations may be authorized by any town meeting unless such appropriation has been
recommended by the Board of Finance, or such appropriation is requested in a petition signed by
not less than ten percent of the registered electors of the Town as determined by the most recent
official list of registered voters.

Section 1009 Referendum by Petition
A. TheBoard of Selectmen may present any issue to the Town for vote by referendum
provided, that those issues set forth in Charter Sections 1006A through 10061, inclusive, must first
be submitted to and decided by a town meeting before the Selectmen may call areferendum on
such issue or issues.

B. A referendum from the decision of the Annual Town Budget Meeting may only be called
in accordance with the provisions of Charter Section 1005B.
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C. Regardless of the vote at a Town meeting, except for the Annual Town Budget Meeting,

a petition may be presented to the Town Clerk within ten days after the town meeting requesting a
referendum on the issue or issues which were either approved or rejected by the Town Meeting.
The petition must be signed by at least that number of voters equal to ten percent of the electors of
the Town. The Board of Selectmen must schedule the referendum for a date which is no more
than twenty-one days from the receipt of avalid petition by the Town Clerk.

(Approved 11-6-01)

CHAPTER XI. CONFLICT OF INTEREST AND CODE OF ETHICS

Section 1101 Conflict of Interest

Any elected or appointed town officer, official or employee, including any member of any
town board or commission who has a financial interest, direct or indirect, in any contract,
transaction or decision of any agency, agent, officer, board or commission of the Town, to which
the Town is a party, shall as soon as such financial interests shall appear to him disclose the nature
and extent of that interest in writing to the Board of Selectmen who shall record such disclosure
upon the official record in the office of the Town Clerk.

Any such officer, official, employee, board member or commission member shall be
disqualified from acting on any such matter coming before such agency, agent, officer, board or
commission. Violation of the provisions of this section shall be grounds for the remova of any
such officer, official, employee, board or commission member. Such violation with the
knowledge, expressed or implied, of any person, firm, partnership or corporation participating in
such contract, transaction or decision shall render the same voidable by the Board of Selectmen.

Section 1102 Code of Ethics

Within one year of the Town’s acceptance of this Charter, the Board of Selectmen shall
recommend to the legidative body of the Town a proposed ordinance comprising a Code of Ethics
to govern the conduct of elected and appointed officers, employees, and board and commission
members of the Town.

CHAPTER XII. MISCELLANEOUS PROVISIONS

Section 1201 Transfer of Power

The powers which are conferred and the duties which are imposed upon any office, board or
commission under the General Statutes, or any ordinance or regulation, in force at the time of this
Charter, shall take effect and, if such office, board or commission is abolished by this Charter or
superseded by the creation herein of a new commission, board or office upon which are granted
similar powers and jurisdiction, shall be thereafter exercised and discharged by the commission,
board or office upon which are imposed corresponding or like functions, powers, and duties under
the provisions of this Charter. All commissions, boards and offices abolished by this Charter,
whether elective or appointive, shall continue in the performance of their duties until provision
shall have been made for the discontinuances of such of such commissions, boards and offices and
the performance of their duties by other commissions, board and offices created by this Charter
and until the Town Clerk shall have notified the members of such commissions, boards or offices
as are abolished by this Charter that their successors have qualified.
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Section 1202 Transfer of Records and Property

All records, property, and equipment whatsoever of any commission, board or office or part
thereof, all the powers and duties of which are assigned to any other commission, board or office
by the Charter, shall be transferred and delivered intact forthwith to the commission, board or
office to which such powers and duties are so assigned. If part of the powers and duties of any
commission, board or office are by this Charter assigned to another commission, board or office,
all records, property and equipment relating exclusively, thereto shall be transferred and delivered
intact forthwith to the commission, board or office to which such powers and duties are so
assigned. Otherwise all such records, property and equipment shall be transferred and delivered
intact for protective storage by and under the responsibility of the Town Clerk.

Section 1203 Status of Employees

All employees of the Town on the effective date of this Charter shall retain such position
pending action by the appropriate person or agency charged by this charter with powers and
appointment or removal of said employees. Any provisionsin force at the time of this Charter
shall take effect, and not inconsistent with this Charter, in relation to personnel, appointments,
ranks, grades, tenure of office, promotions, removals, pension and retirement rights, civil rights or
any other rights or privileges of employees of the Town or any office, department or agency
thereof shall continue in effect, unless and until amended or repealed in accordance with the
provisions of this charter.

All officers, commissions, boards, agencies and other entities shall have the power to engage
such employees and consultants as necessary. However, no officer, commission, board, agency or
other entity shall employ part time or full time employees in excess of the number provided for in
the budget approved by the Board of Finance, without the prior approval of the Board of Finance
and the recommendation of the Board of Selectmen.

Sec. 1204 Continuation of Appropriationsand Town Funds

All appropriations approved and in force and al funds, including special or reserved fundsin
the name of the Town, at the time of the adoption of this Charter, shall remain in full force and
effect, unless and until the same shall be amended, transferred or abolished by the Board of
Finance under the provisions of this Charter.

Section 1205 L egal Proceedings

No action or proceeding, civil or criminal, pending on the effective date of this Charter,
brought by or against the Town or any office, agency, board or commission thereof, shall be
affected or abated by the adoption of this Charter or by anything herein contained; but all such
actions or proceedings may be continued notwithstanding the fact that the functions, powers and
duties of any office, agency, board or commission party thereto may by or under this Charter be
assigned or transferred to another office, agency, board or commission, but in that event the same
may be prosecuted or defended by the head of the office, agency, board or commission to which
such functions, powers and duties have been assigned or transferred by or under this Charter.

Section 1206 Existing Laws and Ordinances

On and after the effective date of this Charter, all general laws of the State of Connecticut
applying to the Town, all ordinances or parts of ordinances and all bylaws or parts of bylaws of
the Town, and all rules and regulations of commissions, boards and agencies of the Town not
inconsistent with the provisions of this Charter or repealed thereby shall be and shall continue to
remain in full force and effect unless and until repealed or amended. All special acts or parts of
specid acts of the State of Connecticut relating to the Town of Suffield, except those expressly
repealed by the provisions of this section, shall continue to apply in full force and effect, except as
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they are inconsistent with the provisions of this Charter. The following Special Acts of the State
of Connecticut shall be repealed: “ Special Act No. 423 (1959) An Act Concerning Minority
Representation on the Board of Finance in the Town of Suffield”; “Special Act No. 528 (1949)
An Act Establishing A Zoning and Planning Commission for the Town of Suffield”; and the
Zoning and Planning Commission and the Zoning Board of Appeals shall be considered
established under the provisions of Section seven of this Charter and the Genera Statutes of the
State of Connecticut.

(Approved 11-3-92)

Section 1207 Review and Amendment of the Charter

This Charter may be amended in the manner prescribed by the General Statutes. The Board of
Selectmen shall review the several provisions of this Charter from time to time as it deems such
review to be in the best interest of the Town but not less often than once every five years, said
review to be published as part of the annual town report. The Board of Selectmen shall appoint
commission not later than five years from the effective date of this Charter to review, amend or
revise said Charter in the manner prescribed by the General Statutes.

Section 1208 Rules of Construction and Saving Clause

A. ThisCharter isintended to avail, make use of and exercise the full home rule powers of
the Town under the Home Rule Law, and any other statute now in effect or hereafter enacted and
any other home rule powers thereof under the Constitution of the State of Connecticut, under the
common law, or otherwise.

B. If any section or part of any section of this Charter shall be held invalid by a court of
competent jurisdiction, such holding shall not effect the remainder of this Charter nor the context
in which said section or part thereof so held invalid may appear, except to the extent that an entire
section or part of a section may be inseparable connected in meaning and effect with the section or
part of the section to which such ruling shall directly apply.

Section 1209 Usage

When the context so requires, the masculine gender shall include the feminine and the
singular shall include the plural, and the plural the singular.

Section 1210 Referencesto the General Statutes, Special Actsand Ordinances
All referencesto the General Statutes made herein are to the Genera Statutes of the State of
Connecticut, revision of 1958, and all references to said General Statutes, to the Special Acts or
Special Laws of the State of Connecticut and to the ordinances, regulations and bylaws of the
Town of Suffield are to them as they exist on the effective date of this Charter and as the same
may be amended from time to time.
Section 1211 Effective Date January 7, 1985

This Charter shall become effective the first Monday of January, 1985.
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SUBPART B
SPECIAL ACTSRELATING TO THE TOWN*

Special Act (1869), An Act Relating to Burial Grounds
Special Act No. 513 (1901), An Act Concerning the Suffield Free Library

Special Act No. 437 (1931), An Act Including the Highway and Bridge Between the Town of
Suffield and the Village of Thompsonville in the Trunk Line System.

Special Act No. 477 (1931), An Act Including the Highway from Suffield Through West Suffield,
to the Massachusetts State Line in the Trunk Line System.

Special Act No. 464 (1933), An Act Including a Highway in the Town of Suffield in the Trunk
Line System.

Special Act No. 278 (1935), An Act Including in the Trunk Line System a Highway in the Town
of Suffield.

Special Act No. 263 (1937), An Act Including a Highway in the Town of Suffield in the Trunk
Line System.

Special Act No. 163 (1939), An Act Establishing a Police Department in the Town of Suffield.

Special Act No. 100 (1941), An Act Including North Street in the Town of Suffield in the Trunk
Line System.

Special Act No. 34 (1945), An Act Validating the Sale by the Town of Suffield of Certain School
Property to Elizabeth Stratton.

Special Act No. 89 (1945), An Act Establishing a Fire Department in the Town of Suffield,

Special Act No. 100 (1945), An Act Amending an Act Establishing a Police Department in the
Town of Suffield.

Special Act No. 159 (1947), An Act Establishing a Regional Zoning Authority for the Towns of
Suffield, Windsor Locks, Windsor, and East Granby.

Special Act No. 270 (1947), An Act Concerning the Kent Memorial Library

Special Act No. 528 (1949), An Act Establishing a Zoning and Planning Commission for the
Town of Suffield.

Special Act No. 312 (1951), An Act Providing for a Pension for Frank Smith.

Special Act No. 48 (1953), An Act Concerning the Duties of the Tax Collector of the Town of
Suffield.

Special Act No. 423 (1959), An Act Concerning Minority Representation on the Board of Finance
in the Town of Suffield.

Editor’s note-Subpart B contains a chronological list of the specia acts of the general assembly concerning the Town of Suffield

Special Act No. 252 (1961), An Act Concerning the Establishment of a Pension Plan for the
Town of Suffield.
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Special Act No. 152 (1967), An Act Providing for a Study of the Establishment of a V ocational
School in Enfield.

CHARTER COMPERATIVE TABLE

The original Charter, sections 101 through 1211, is set out as adopted on January 7, 1985.
This table shows the location of amendments to the Charter, together with date of approval by the
voters and disposition therein.

Date Section
Approved Section thisCharter
11-3-87 706A
204(1stp)
1006C
1006F
804E(2ndp)
611
11-3-92 302E, F
409
611
706G
803-3
804E
1002
1005
1006C, F
1206
11-6-01 302A
401
405
706
706B
804B
1005A
1005B
1006F
1007A
1009

OO WNPEF
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CHARTER INDEX
A

ABANDOMENT

Town roads, discontinuance or abandonment of

Town meeting, actionsrequiring ..........coooevvviieviiineennsn

ADMINISTRATION

Chief administrative officer of the Town

First Selectman, designated; powers and duties...................

Socia Services, Administrator of ..........ccoovviiiiinnn.n.
See: SOCIAL SERVICES

AGREEMENTS. SEE: CONTRACTS AND AGREEMENTS

ANIMALS AND FOWL
Dog Warden; powersand dutieS .............oooeeiiieeiiiieiinaeens

APPEALS
Building code board of appeals ...........ooovviiiiiiiii

Appointive boards and commissions. See: DEPARTMENTS AND

OTHER AGENCIES OF TOWN.

Town counsel’ s power to appeal orders, decisions and judgments with approval

of board of selectmen ..........cooiiiiiiiii

Zoning board of appeals .........oee i
See: ZONING

AUDITS. See: FINANCES

B
BOARD OF SELECTMEN
Annual report, presentation of ............coeiii i,
Appointments and removals by
Appointive authority; appointed boards and commissions .....

Investigations; authority to suspend and/or remove members

Of appointed agencies, boards, etc. ...............ocoeiieienn.

Vacancies, filling by appointment ...

Budget preparation, responsibilitiesre ..............cocoeii i

See: FINANCES
COMPOSITION ..t ettt e et et e e eenes
Emergencies; declaration and termination of state of; emergency

ordinances and regulations ............ccoveviiieiiniie e

First Selectman
Abolished or superseded offices or agencies

Exercise of enforcement powersof .................ccoooeee.
Acting first selectman, election of by board ..........................

Claims against the town, power to authorize payment of ........

GENETAIIY ot
Powers and dUtieS .......oecviiiriie e e e

Signatures for payment to authorize payment of town accounts

B = 1.0 TP

Vacancy inoffice, filling ..o,
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Section

1006H

501, 502
601, 604

607

7060

603E
706D, 1206

409

403, 601, 701
et seq.

407
204, 602, 703
803-1

401

406

102

404
807E
501

404, 502
807E
302A
204



Investigations of agencies, boards, commissions and departments of town
Authority; calling witnesses, removal of members; suspension;

COMPENSELION ... et ettt et ettt e e et et e e e e et e e een e e

BOARD OF SELECTMEN - Cont'd

Legal advisor, to town counsel designated ............covvveiiiiiiii i

Legisation. See: ORDINANCES, RESOLUTIONS, ETC.
Meetings
Legislation. See ORDINANCES, RESOLUTIONS, ETC.

N O B .ttt e e e
Ordinances, resolutions, etc. See: ORDINANCES, RESOLUTONS, ETC.
Organizational MEELING ........oiinie e e e e e e

Presiding officer

First Selectman designated; acting First Selectman ..............ccccovvvieiie e,

Rules of procedure; regular meetings; voting quorum; public and

EXECULIVE SESSIONS ... oitte vt eeet e et tetes e et aetee e saeraie et renteeenes

Voting

First Selectman to be full voting member of board ...............ccooveviiii i,

Ordinances, resolutions, etc. See: ORDINANCES, RESOLUTIONS, ETC.

Organizational MEELING ... .. .o ie it e e

Powers and duties
Appointive boards, commissions and committees

AULNOFLY 1O CrEALE ... ...t et e e et et et e e e e e e e
GENETAIY e
Purchasing policy and CONIol ............couiuiieii i e e
Signatures to authorize payment of tOWN aCCOUNES ..........cevvivieeiniieiiiiie e
L= PPN
VacanCies, FilliNg ...

BOARDS, COMMITTEES AND COMMISSONS. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN.

BOND ISSUES
Borrowing power of town generally; tax anticipation bonds and

NOLES; TEPAYIMENT .. .ee vt eeeiit e eee et e e eee e e et e e e e et e e e e e e et e eee e

Resolutions authorizing

Town meeting, aCtioNS reqUITING .......ocviiiniie e e e

BONDS, SURETY OR PERFORMANCE

Prior bond continued in €ffect ...

BORROWING. See: FINANCES; See also: BOND ISSUES
BUDGET. See: FINANCES

BUILDNGS

BUIlAING INSPECLOT ...t e e e e e e e
AppoiNtment; COMPENSALION ........ueee it
POWErS aNd ULIES ...t e e e e e e e
Vacancy, filliNg ... e

Codes
Building code

Board of appeals; appointment of members ............ocovviiiiiii i

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN.

Permanent building commission; membership ..........cooovviiiiiiiiiii i

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN.
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Section

603C

501

404, 501
405

501

404
706L
402
807E
807E

302A
204

805
1006E

102

601
610
602

7060

706G



CAPITAL EXPENDITURES. See: FINANCES

Section

CEREMONIAL HEAD OF TOWN.

First selectman designated ...........ouoeiiiie it e e e 502A
CHARTER

EffeCtiVe dale ... ..ot 1211

Referencesto general statutes, special actsand ordinances ...............coeeivie e, 1210

Review and amendment Of ......... ..o 1207

Rights and obligations of town not affected by ..o 102

Rules of construction and Saving Clause ..........c..vvvieiiiiiiiie e 1208

TranSition PrOVISIONS ... ..vie it it cet e e et et e e e e e et e aaaens 1201 et seq.

See: TRANSITION PROVISIONS

L0 L= PP 1209
CHIEF EXECUTIVE OFFICER OF TOWN.

First Selectman designated ..........c..e oo 501

CIVIL PREPAREDNESS
Office of; MEMbBErSNiP ... coe e e 706F
Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN.

CLAIMSBY OR AGAINST THE TOWN. See: FINANCES

CODE OF ETHICS
Board of Selectmen to propose ordinanCces governing ..........c.vvveeveveeieninnnnes 1102

COMMITTEES AND COMMISSIONS. See: DEPARTMENTS AND
OTHER AGENCIES OF TOWN.

CONFLICT OF INTEREST
Restrictions on town personnel and members of town boards or
(000111 11155 Lo TP 1101

CONNECTICUT, STATE OF. See: STATE

CONSERVATION
Conservation Commission establish; membership ........c..ocoeviviiiiniiinine. 706A
Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN.

CONSTABLES
Appointment; terms; political affiliation; without crimina jurisdiction ............. 608

CONTRACTSAND AGREEMENTS
Collective bargaining agreements
Personnel policy of town subject to state law provisionsre ....................... 901
Prior contracts continued in effect ......... ... 102
Town contracts or agreements with government agencies,
corporations, etc.
Federal or state governments, etc., authority of town to
CONLrACt WITN ..o e 103
First Selectman authorized to enter into ............c.cooovieeiiinevinennnn. 502D
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COURTS
Judge of Probate for Probate District of Suffield

Election of ; term ... 303
D
Section
DEBTS
Right of town to collect; responsibility for debt and obligations ....................... 102

DEPARTMENTS AND OTHER AGENCIES OF TOWN.
Abolished or superseded offices or agencies

Exercise of enforcement powersof ..........coooiiiiiiii i 102
RedevelOpmeNnt B0ENCY ... . e et e e e 706M
Actions, suits or proceedings against
Town counsel to appear and protect rights of town ...........ccooveiiviininninne. 603B
Appointive boards and commissions
Creation and discontinuance of offices and temporary committees ............... 708
EIGIDIITY ©oven e 702
Enumerated; membership ..o 706
General powers and procedures; records; COMPeNnSation ..............co.veeeuuneeenanns 701
Investigations of by board of selectmen ... 407
MiNOrity rePreSentation ...........oie ittt e e e e e e e e ae e ae 203, 704
L= 1.1 T PPN 705
Y= o= T = 703
Biennial election of officers of elective boards and commissions....................... 302
Board Of FINANCE ......vviiriie ittt 802, 803-2
Capital expenditures, advisory COMMISSION ON ......uueeeeine e e iee e aaaeeees 802(4)
ConfliCtS Of TNEEIESE ...t e 1101
Discontinuance of offices and temporary committees .............cocvevviiiiiiiiiinennne. 708
Education, BOard Of .........c.oiuiiiei it e et e e e 204, 302F, 807E
Elected officers, boards and commissions
ENUMEIated ... ..ot e e e e e e 302
General Powers and procedures; reCOrdS ..........vuveiuieeenieeeiie e aeeeeeeeean 301
[ ETaTo (LAY (= o= = 01 -1 o o E PPN 203
State officers, €leCtion Of ...........ceuiiiirtiii 303
Elections; board for admission of €leCtors ...........ovvviiiii i 205
First Selectman
Enforcement powers of abolished or superseded office or agency,
LSS (ol Y o O 102
Ex officio member of all town boards, commissions and agencies ................... 501

Incumbent officers and members of boards and commissions on
effective date of charter

Continued INOFfICE ..o 302
Investigations by Board of Selectmen ...........c.oiiiiiiiiiii e, 407
Legal @0VISOr 10 ... . ittt et e e 603C
Minority repreSentation ON ...........ooi. i ettt e e e e e e 203, 704

Regional and interlocal agencies
Continued participation by town; authority to join new

FEQIONAl PrOGIaMS ... et it et et e et et et e e e e et e e 707
Temporary committees
Appointment of members; authority to create or discontinue ........................ 708
Transfer of records and Property .............e et e 1202
TranSition PrOVISIONS .......oeiunne it et e e e e et et e e e 1201, et seq
See: TRANSITIONAL PROVISIONS
Water pollution control @uthOrity ............coiieiiie i e e 302K, 807E
DEVELOPMENT
Economic development commission; membership ........c.coove v viiiiiiie e, 706J
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Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN.

Redevelopment agency abolished ...........coovviiiiiii i
DOGS
Dog Warden; powersand duties ...........ccoevvuiieviiiie i ciieaenann
E
ECONOMIC DEVELOPMENT
Economic development commission; membership ..................o.......

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN

EDUCATION. See SCHOOLS

ELECTIONS

Board for admission of electors
Membership; biennia elections ..............cccoiiiiii i
Elected officers, boards and commissions

EnUMErated ... ..o e
General powers and procedures; reCords .........vvvveverieieninnnennns

A OfflCEIS ottt it e e e e

Eligibility for elective office ..........coooiiiiiii

GENEIAlY ot e

Minority repreSentation ............oc.eie i e
Registrars of Voters, election of; terms ...........cooviiiiiiiiii s
Vacanciesin elective offices .......oooviiiiiiiii
VOtNG AIStCES ...t et e e e e e e

EMERGENCIES
Emergency ordinanCesS .............eiiuii i e

State of emergency
Authority to declare and terminate; legidative powers of

board of selectmen during ............ocoveiiiiiii i

EMPLOY EES OF TOWN. See: OFFICERS EMPLOY EES

FEDERAL GOVERNMENT.

Authority of town to enter into contractswith ............................
Federal grantsinvolving expenditure of town funds

Approval of Board of Selectmen and Board of Finance.................

FINANCES

Accounting

Financial records, maintaining; use of accepted accounting principles...............

Management of 8CCOUNES ..........eiieiii it
Appropriations

Emergency appropriationsS ..........ocveeeveirnieine e e eeneene
Existing appropriations not affected by charter ..........................

Expenditures and commitments, appropriations required for making

Lapse of unexpended or unencumbered appropriations at end of fiscal year........

Orders drawn upon town
Appropriation to be charged, NOtiNG ..........oooveviiiiiiineiiene .
Reserve fund for capital and non-recurring expenses

AppPropriation from ...... ..o

Resol utions making appropriations not included in budget
Town meeting, actionNS reqUINING ... ...vvuvreieeeenieeeeeee e

Supplemental appropriations ...........c..coeviiie i
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706M

607

Section

706J

205

302
301
303

202
201
203
303

204
206

406

406

103

804E

807A
807B

804D
1204
807C
8071

807D
804B

1006B
804C



Town meetings authorizing, limitationsSon ..., 1008

Transfer of unencumbered appropriation, balance or portion thereof................ 807H
Unencumbered appropriation, balance or portion

AULhOrity TOtranSfer ... oo 807H

LA Of ettt e et e e e 807I

FINANCES-Cont'd
Section
Audits

Annual audit; responsibility of Board of Finance .............ccoovieiiiiii i anns 802(3)

Vouchers, claim or charges against town
Audit required to determine correctness and validity

before payment ... ..o 807E
Board of Finance
Centralized purchasing policy, responsibility for developing ......................... 807K
Contingency fund, approval required for expenditures or
transfersfrom ... 804A
General powersand dUtieS Of ... 802
Membership; terms; exclusion from salaried town office ....................oceeii. 302E
Periodic reporting of income and encumbrances and
expenditures from tOWN agenCies. .. .....c..oovvviee i e e e e 807J
Reserve fund for capital and non-recurring expenses
Board recommendations re; POWEN'S .......c.eueieiiseeiiniee e eeeeeeie e 804B
VacanCies, FilliNg ..o 204
Borrowing
POWer Of TOWN ... 805
Resol ution authorizing and issuance of notes or other borrowing
Town mMeeting, aCtioNS FEQUITING ... ... vvuvne et een et reaeeeen et een e ae s 1006D
Budget
Adoption of
Town meeting, aCtioNSFeQUITING ... ..vuvu it 803-3, 1005,
1006A
Contributions of town to organizations or private corporations,
INCIUSION OF ..o e e e e 806
Hiring personnel in excess of number authorized in budget,
approval required fOr ... ..o 1203
Management and monitoring of by Board of Finance...................ccccoevenee 802(2)
Petition for consideration of ordinance or resolution adopting
annual budget prohibited ... 1007A(3)
Preparation of
Board of Finance, budget-making authority of town; responsibility.............. 802(1), 803-2
803-3
Board of Selectmen, responsibilitiesof .............cooiiiiiii 803-1
Temporary budget in case of failureto adopt new budget ..................cceeen. 1005

Capital expenditures
Advisory Commission on
Cooperation with Board of Finance in development of long-range

financial planning ...... ..ot 802(4)
Advisory Committee on
Membership; holding other salaried town office prohibited..................... 706C

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN
Program for improvements of proposed capita projects

INCIUSION TN BUAGEL ... eee e e e e s 803-1

Reserve fund for ..o 804B
Claims by or against the town

Audit required for correctness and validity before payment by town ............. 807E

Compromise and settlement of; power of town counsal................c.oooeeni. 603E
Collection of assessments, charges, debts or liens by town

Right not affected by charter...... ... oo 102
Contributions to organizations or private Corporations.............ccvveevrvrineveeeennn. 806
Debts owed town
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Right to collect not affected by charter..............c.oooeiii i 102

DireCtor Of FINAMNCE. .. ....cu e e e e e 611
Expenditures
Record keeping; ProCeAUNE. .. .......ov ittt et e e 807
Federal grants
Approval of Board of Selectmen for expenditure of town funds................... 804E
FINANCES-Cont'd Section
Fiscal year
EStabliSNed. .. ... cve ettt e e 801
Funds
Contingency fund
Recommendation for; expenditures or transfers, approval of................... 804A
General fund
Cash surplus at end of fiscal year
Transfer toreservefund...........co.oe i 804B(1)
Reserve fund for capital and non-recurring expenses
Recommendation for and approval of; deposits; USeS...........cc.cveevvvnenenen. 804B
Transition provisions; funds not affected by adoption of charter.................... 1204
Indebtedness to town
Continued responsibility fOr..........ooiu i 102
Long-range financia planning
Board of Finance, responsibilities for development of...............ccceiie e, 802(4)

Notes of obligation
Resolution authorizing and issuance of

Town meeting, aCtionS reqUITING. .. ... .. veeie et et e e e e e 1006D

Orders drawn upon town

Statement of department, board, etc., and appropriation to be charged................ 807D
Reports

Periodic reports of income and expenditures from town agencies...................... 807J
Town report

Preparation, publication and distribution of by Board of Finance........................ 802(5)
Schools

Claims against Board of Education, payment of ................cooii i 807E
State grants

Approval of Board of Selectmen for expenditure of town funds......................... 804E
Town Treasurer

Persons receiving money on behalf of town; turning over to treasurer................. 807G

Signature to authorize payment of toWN aCCoUNES...........oveiiiiieeiiiieiiiiieeananns 807E

1= 0 PP 302D
Transfer of funds

Town meeting, aCtioNS FEQUITING. .. ... c. ittt et e e e e aeeen 1006C
Violations

Payments made in violation declared illegal, null and void.............................. 807F

FIRE DEPARTMENT

Board of Fire Commissioners

TErmMS; MEMDEISNIP. .. et e e e e 3021

FIRST SELECTMAN. See: BOARD OF SELECTMEN
FISCAL YEAR. See: FINANCE

FUNDS. See: FINANCE

G
GRANTS
Federal and state grants involving expenditure of town funds; approval................... 804E
HISTORIC DISTRICT
Commission for; membership..........o.oii i 706H

Appointive boards and commissions. See: DEPARTMENTS
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AND OTHER AGENCIES OF TOWN

HOUSING
Housing authority
L= 40107 S 3 1T o PP 706l
HOUSING-Cont'd Section

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN

IMPROVEMENTS
Lapse of appropriations; exception for permanent improvements...................... 8071

INCORPORATION OF TOWN
Town to continue as a body politic and COrporate.............cvuieeeeiieeeieeeenenn 101

INTERGOVERNMENTAL AFFAIRS
Regional and interlocal agencies
Continued participation by town; authority to join new

FEQIONAl PrOGIaIMIS. .. ...ttt ettt et et e et e e e e et e e eea e 707
Town contracts or agreements with government agencies
First selectman authorized to enter into on behalf of town........................ 502D
J
JUSTICES OF THE PEACE
NUMber; EleCtion; tErMS...... ... 302J
L
LEASES
Town property, leasing of
Authority of town meeting and board of selectmen...............ccoeviie i, 1006G
LEGAL MATTERS
Town counsel’ S powers and dULIES. .. .....ovvviviiee et et e e e e 603
LIBRARIES
Library Commission
Membership; appointment; terms; replacement of elective members............. 706N

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN

LIENS
Right of town to collect not affected by charter..............c.ccoooviii i 102
M
MILITARY LAW
First Selectman head of town for purpose of .........oovvviii i, 502A
MINORITIES
Boards, commissions and committees of town, minority representation on.......... 203, 704
N
NOTES
Tax anticipation notes; borrowing authority; repayment.............coooveveeveninnnnnn. 805
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OFFICERS AND EMPLOYEES

901

Appointments and removals

Appointive personnel; appointments by board of selectmen.........................
VacanCies, FilliNg... ...

Board of selectmen
Authority to investigate appointive agencies of town and

remove Members of SAME.......c.o.iviii e e e e

Appointments and removals

Conflict of interest; removal for VIolations. .. .......o.veiei i
First selectman’sauthority ... ... ....o oo e
Personnel rules affecting removals, provision for.............ccocovvve v,

Town mestings, petitions for consideration of ordinances or
resol utions

Subject matter prohibited from consideration................coovviiie i
BUIlAING INSPECLOT ... ... e e e e e e

Code of ethics

Board of selectmen to submit ordinance COmprising...........cccovevviieieeennns

Compensation, salaries and other benefits
Appointive members of town agencies

Compensation for persons suspended or removed from office.................

Appointive officers of town

Responsibility of board of selectmen; compensation..................cccvvvne
Pay schedule, proviSion fOr.........o.iuie i e

Selectmen and elected town officias

Compensation fixed by budget.......... ..o,

Town meeting petitions for consideration of ordinances or resolutions

Subject matter excluded from...........ocooiiii i
(003 1o 0 T 411 £ SN

Courts
Judge of Probate for Probate District of Suffield

[T ot (o W (= 1 1 TR

See: ELECTIONS

EthiCs, COOB OF ... .. e e e e e e e e e e e

Examinations

Personnel rules effecting, provision for..........cc.oooiiiii i
ISt SE OO MEN. ..o

Hours of work
Town meeting petitions for consideration of ordinances or resolutions

Prohibited subject matter.......... ..o
Personnel rules effecting, provision for...........c.ovviiiiii i,

Pay. See within this subject: Compensation, Salaries and other Benefits
Pensions and retirement

Retirement commission; Membership........c..cc.vvveiiiie i e e

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN
Personnel pollicies

Board of Selectmen, responsibilitiesof......... ..o

First Selectman responsible for..........ovve e

Probationary period of employment
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601
602
407
1101

708
901B

1007A(1)
601, 602

1102

407

601
901C

408
1007A(2)

1101
608

303
708
607

301 et seq.

1102

1007A(2)
901B

706K

502B



Personnel rules effecting.........coe oo 901B

Public Works, Superintendent of ...
605
Registrars of Voters; election of; term..........oooiii i
303
Removals. See within this subject: Appointments and Removals
Retirement. See within this subject: Pensions and Retirement
OFFICERS AND EMPLOYEES-Cont'd Section
Rules and regulations; authority of Board of Selectmen.............c..ccooivviiiiinnn.
502B, 901
Sick leave, personnel rules effecting.......oovvvviiiriiiie i 901B
Social Services, AdMINIStrator Of ..........vuve i e e 601,602,
604
Suits, actions or proceedings brought by or against town officers
Town Counsel to appear and protect rights of town.............coooe i, 603B
IO S =SS o 601, 602, 609
TOWN COUNSEL ...ttt et e e et e e et e et e e e e et e e 601 et seq.
Town meeting, Moderator and Clerk of ... 1004
TrANS O OF POWET ...ttt et e e e e e e e e e e e e 1201
Transition provisions; status of EMPIOYEES..........ooevvvieiiriie i 1203
TrEEWEAITEN. .. .. e e e e e e 606
Vacations, personnel rules effecting...........covie i 901B

ORDINANCES, RESOLUTIONS, ETC.
Appointive boards, commissions and committees. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN

Authority of Board of Selectmen to create by ordinance or resolution.................. 706L
Appropriations

Resolution for appropriation not included in annual budget;

TOWN MEELiNg rEQUITET. .. ... .ot e e e 1006B

Resolution for transfer of unencumbered appropriation................cccooeeeeene. 807H
Code of Ethicsfor town personnel

Timelimit for introducing ordinanCe for.............covviiiiii i, 1102
Emergency ordinances; state of MergenCy........covvvvririineieeviniiiie e e 406
Enactment and repeal of ordinances

Town meeting to have Sole POWer for..........oiviiiiiie i e e, 1006l
Execution of; First Selectman responsiblefor.............ccoove i, 502B
Transition provisions; existing laws and ordinances not affected by charter.......... 1206

P

PARKS AND RECREATION
CommisSioN; MEMDEISNIP. .. ...ttt e e e e e e ee e 706E
Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN

PENSIONS AND RETIREMENT. See: OFFICERS AND EMPLOY EES

PERPETUAL SUCCESSION
TOWNTO NAVE. ..o ettt et e e e e e e e e e e e e e e e e 101

PERSONNEL OF TOWN. See: OFFICERS AND EMPLOY EES
PETITIONS
Town meeting, Petition fOr. ..ot e 1007
See: TOWN MEETING
PLANNING

Long-range financia planning
Board of Finance responsible for development of.............cocee v, 802(4)
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Zoning and Planning ComMMISSION. .. .....uut it it et e et e e e e 302L, 1206

See: ZONING
POLICE DEPARTMENT
Board of Police Commissioners
MeMBErShiP; tEIMNS. .. ..t et e e e e e e e e 302H
POLLUTION
Water pollution control authority
Membership; tEIMS. .. ... e e e e 302K
Payment of claimSagainst. .. .......ooveviriiie e 807E
Section
PRIVATE CORPORATIONS
Contributions Of TOWNT0.......coii it 806
PROBATE DISTRICT OF SUFFIELD
Judge of Probate; election; term. .. ... ..o 303
PROPERTY
Town property
Property under control of Board of Selectmen
First Selectman responsible for care, maintenance and operation of ............ 502C
Real estate |eases or |ease options
Town meeting authority and authority of Board of Selectmen........................ 1006G
Sale of real estate or interest therein
Town meetings, aCtion reqUITING. .. ... ... et e e 1006F
Transition provisions; transfer of Property.........oocvviiiie i e, 1202
PUBLIC BUILDINGS AND PUBLIC PLACES
Care, maintenance and operation of buildings, lands and property
First selectman responsiblefor....... ... 502C
PUBLIC RECORDS
Personnel statements, rules and pay schedules deemed public records................ 901
Transition provisions
Transfer of records and ProPErtY.........ouuvereie et et e e 1202
PUBLIC WORKS AND IMPROVEMENTS
Superintendent of Public Works
Powers and duties conferred or imposed by Board of Selectmen.................... 605
Commission; Membership; teIMIS. .. ... oo e e 706P
PUBLICATION REQUIREMENTS
Final proposed budget Of tOWN..........iii i 803-3
PURCHASING
Centralized purchasing and bidding procedures
Budget preparation; saving/budget reductions resulting from...................... 803-1
Policy making and control functions of Board of Selectmen;
compliance of First Selectman..........coooiiiiiiiiiiiii e 807E, K
Real estate purchases by town
Town meeting, aCtioNS FEQUITING. .. ...« .vveeeenvis e et et e e et e eereeeees 1006F
R
REAL ESTATE
Sale, lease, or purchase of town property
Town meeting, aCtionS reqQUITING. .. ... ... oe it et 1006F, G
REDEVELOPMENT AGENCY
ADBOLISNEO. ..o 706M
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REFERENDUM

Board of Selectmen responsible. .. ... ..o 1009A, B
Annual town budget MEELING ......vv vt e 1009C
REGIONAL AGENCIES
Continued participation by town; authority to join new regional programs........... 707
ROADS
Town meeting, aCtion FeQUITING. .. ... ... ee et et et e e e e e e eane 1006H
S
Section
SALES
Redl estate of town, sale of
Town meeting, aCtion FeQUITTNG. .. ... ceuue it it eenen 1006F
SCHOOLS
Board of Education
Membership; terms; eleCtions..........co.oe e 302F
Payment of claims against............ooiiiriiiie e e 807E
VacanCies, filliNg. .. ..ot 204

SEWERS. See: WATER AND SEWERS

SOCIAL SERVICES

Administrator of
ApPPOiNtMENE; COMPENSBLION. .. ...t tee ittt e et et e e e e ae s 601
Powersand duties generally..........ooviriiiiiniiii 604
Vacancy, filling 602
Commission for
MEMBEISNIP. .. e e 706

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN.

SPECIAL ACTSRELATING TO TOWN.
Enumerated, Subpart B

STATE

Contracts With; POWErS Of TOWN. .......covuiie it e e e e 103
Elected state officers of tOWN.......c.oi i 303
Elections; state law provisions applicable.......... ..o 201
First Selectman

1= 11 £ PPN 302A
Personnel policy of town subject to state law provisions re collective

DA NING. .. e e s 901
Powers of town conferred by generally.............oooiiiiiiiiiii 102, 103
Special actsrelating to the town, Subpart B

REDEEL OF ..o s 1206
State grants involving expenditure of town funds; approval required..................... 804E
B L= 11 1 T PPN 302
Transition provisions

State law provisions continued in effect; repeal of special acts....................... 1206
Vacanciesin office of first selectman or office of selectmen, filling;

state law provisions applicable...........coooe i, 204

SUFFIELD, TOWN OF. See: TOWN.

SUITS, ACTIONS AND OTHER PROCEEDNGS

Pending action or proceeding not affected by charter.............coooiiiii i, 1204
Representation of town by town Counsel ..o 603B
Rights of action of town continued inaffect...............coooeiiii i, 102
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TAXATION
Assessments

Right of town to collect not affected by charter......................oooee e

Town Assessor

Appointment; COMPENSALION. .. ......o.uuie it et et e
Term; powers and duties. .. .......o.oviie i e e
Vacancy, filling... ...

TAXATION-Cont'd
Board of Tax Review

MembBErship; tEIMS. .. ... e e e e e

Property tax

Rate of; fixing after adoption of annual budget...................coooeiiennis

Reserve fund for capital and non-recurring expenses

Tax levy for; deposit of proceeds..........ccvuiiiiiiii i

Tax anticipation notes

Borrowing authority; repayment...........oveveiieiiiinine e e eens

Town meeting petitions for consideration of ordinances or resolutions

Prohibited for levy of taxesor fixing tax rate.............ccooeeviieiiinn e,

Town Tax Collector

Powers and dUties; teIM.......ovi it e e e e

TOWN.

Fpoielg oo = 1 o] F PP UPPT

Powers

Authority to hold and exercise; additional powers................coeeeeveenn.
General grant Of .......ou i
Rightsand obligations. .. .........cvie i e

TOWN CLERK

Personnel statements, rules and pay schedules on filewith.......................
Proposed final budget of town to befiledwith....................ooo el

Townmeeting, Clerk Of ..o e

See: TOWN MEETING

TOWN CONSTABLES

Appointment; terms; political affiliations; no criminal jurisdiction.............

TOWN COUNSEL

APPOoINtMENt; COMPENSALION. .. ...t iee et eee et et e e e eenee
QuAlfiCations; AULIES. ... ..v it e e e e e e e e

Town meeting petitions; proposed ordinances or resolutions

Examination by CoUNSal..........cooiiiiiii i
Vacancy, filliNg.......oo o

TOWN MEETING

ACHONS FEUITING. .« ettt e et e et et et et e e e e e aee e
Adoption Of BUAGEL. .. .......oe e
Annual report, meeting for acceptance of ............ooviiiiiie i
Appropriations

Authorization by town meeting

Recommendation of Board of Finance or petition required for...........

Board of Selectmen

Specia meetings, authority tocall......... ..o,
Budget approval, annual town meeting for.............c.ooiiiii i

Budget. See: FINANCES
BUSINESS OF .. ettt et et
Clerk of
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.......... 102

........... 601
.......... 609
........... 602

Section

........... 302G
.......... 803-3
.......... 804B(2)
.......... 805
........... 1007(4), (5)

........... 302C

............ 101

............ 101
............ 103
............. 102

............ 901
............ 803-3
............ 302B
............ 1004

............ 608

............. 601
............. 603
............. 1007B
............. 602

.............. 1006
............. 1005
............. 1002

............ 1003

.......... 1002



Town Clerk designated; acting Clerk...........ooii i e 1004

Conduct of; applicability of statelaw provisions.............coooeviiiii i, 1001B
Legislative power of town VESIE iN........c.veiiriiie e e 1001A
Moderator

EIECHON OF ... oottt et e e e e 1004
PEUION FOr. .. ettt ettt 1007
PrOCEAUNE. .. ..ot e e e e 1004
Reserve fund for capital and non-recurring expenses, approval

of apPropriatioNS froM. ... ..o e 804B
Special meetings, authority to Call....... ... 1003
State law provisions appliCable..........oeiveiiie 1001B
Section

TOWN TAX COLLECTOR. See:t TAXATION

TOWN TREASURER. See: FINANCES

TRANSITION PROVISIONS

Continuation of appropriationsand town funds................cocooviiiiiii i 1204
Existing laws and OrdiNanCeS. .. ... ....ouie et et e e 1206
LEQgal PrOCEEAINGS. . - e et eee et et et e e et et e et ettt e e e e e 1205
Review and amendment of Charter.............ooooiiiii i 1207
StatUS Of EMPIOYEES. .. .e it e e e 1203
TranSfer Of POWENS. .. ..ot e e e e e et e e e 1201
Transfer of records and PrOPEITY...... v eeu ittt e e e 1202
TREES AND SHRUBBERY
Tree Warden; powers and dULiS. .. .....couuvieiiniie e e e e e 606
w
WATER AND SEWERS
Sewers
Fees and assessments for
Town Tax Collector authorized to collect...........oovieiiii i 302C
Water Pollution Control Authority
MeMbBErship; tEIMS. .. ...t e e e e 302K
Payment of claimSagaiNst. .. .......ooiiiiriie e 807E

WRITS, WARRANTS AND OTHER PROCESSES
Receiving civil process in name of town

First Selectman responsible for...... ..o 502A
z
ZONING
Board of Appeals
EStablisned. .. ... cov et 1206
MEMBDEISNID. .. et e 706D

Appointive boards and commissions. See: DEPARTMENTS
AND OTHER AGENCIES OF TOWN
Zoning and Planning Commission
Membership; terms; rules and regulations; establishment of ......................... 302L, 1206
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